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TAPPSTER - ONLINE DATA ENTRY INSTRUCTION 2008 -2009

ART
For best use of this program, please maximize the window and set your screen resolution to 1024 x 768 or hi

Open Internet Explorer ver. 6.0 or Iatéirefox 3.0, or Google Chrome
Enter the webaddresswww.tappster.com

LOGIN PAGE

Enter your Login 1D

Enter your Password

Click the button O0LOGI NO&

If you do not know you login ID or Password email Vena Williamg/dliams.Vena@gmail.com
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For best use of this program. please mazimize this window
and set your screen resotution to 1024 x 768 or higher.

HOME PAGE

The following links are on the home page and described in detail below. You will only see the links that apply
your access levelAt anytime, you may click the word HOME to bgityou back to this screen.
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SCHOOL PAGE
To update any school or personnel informationClick on the SCHOOL link on the Home Page If you have
normal levelaccess (not a district president or tme@ordinator) you will see onlyour schol information
If you have a higher level of access, you will see the schools under your he#ditite first page showing search
criteria . To view all schools within your access, press the SEARCH button at the looty@mmn may
choose specific criteria to search for a schéloén press the search butta@dnce you see the list of schoalkgk
on theschoolname linkto seeheinformation(Fig 3).

SCHOOL PAGE normal  access SCHOOL PAGE president access
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SCHOOL PAGE normal  access
The fields in the GREY section and the LEFT eoluare NOT editableexcept through the TAPPS Office.
If you see an error in these sections, contact the TAPPS Office.

tappster .COIm
TO EDIT Personlisted for a ROLE Rob/ _ person Email
CLICK the ROLE that needsto be P e HEE
Fine Arts Director Jason Bourne JasonBourneemail
Ch an g ed Vocal Director Deter Parker PeterParkerEmail
Band Director Bamev Bubble BrvanCarrotEmail Assign Role - Head Admin /
Orchestra Director User o —
Press the draglown arrow to see the | afse e —— "
||St Of U$rS and Choose the COI'I’eCt :-Xthletic DL;ctor_—Eovs Jac}:R;-;n JacL:F“x;.n.Emaﬂ gzﬁ:‘\ﬁi}f
Athletic Director - Girls Jack Ryan TackRvanEmail Chﬂﬂe Havier
person for the role you want to change. ssscsen coscn- sey: Bruce Woyne  BruceWayneEa
Then Press SAVE Baskethall Coach - Bovs Jack Rwvan JackRwanEmail ;:?;l;ﬁ{;znme
Ei
If the user is not listedPress Cancedt iappste F.COM Todd MeFatsne
the bottom of the screethenPress Add
New User at the bottom of the Home > School
School Page
. . . Add New User
Fill out the New User iformation “First Name
, then press SAVEt the bottom of the “Last Name
screen You then have to click the Home Phone
ROLE and choose the new person listgd, So!ehone
School FAX
. EMail Address
The new user will not have Login User 1D
access until they are chosen for g | authentication
role
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To EDIT your Contact Information

Role

Persol/ EMail

Head Admin
Principal
Fine Asts Director

Click your Name (Fig.8)

Vocal Director

Update your information. (Fig 9
Make sure your email address is
VALID account that you check

Band Director
Orchestra Director

Art Teacher

Academics Advisor

Athletic Diractor- Boys

Clark Kent ClarkE entFmail
Ethan Hunt EthanHuntEmail
Jason Boumne  JasonBoumeemail
Peter Parker PeterParkerEmail
Bamey Bubble BryvanCarrotEmail

Todd McFarane ToddMcFarlaneEmail

Athletic Director - Gitls

regularly. Click SAVE at the bottom

Baseball Coach - Boys

of the screen

Basketball Coach - Bovs

Charles Xavier Charles¥avierEmail Edit User

Jack Ryan JackByanEmail “First Name | Clark
Jack Ryan JackRyanFmail

Bruce Wavne  BruceWayneEmail *Last Name |Kent
Jack Rvan JackRvanEmail

STUDENT PAGE (Fig. 10)

To EDIT/ADD/DELETE students CLICK STUDENTS on the HOME

PAGE.

If your sdhool has used tappster.com in the past, there will be students alre

listed here.

tappstercom

Home > Students

22 students were found
7o select a student, click on the !
u

¢ Name' fink
Participation
TIM-AR-CC-SCF-TF-SCW
VM-ARBKB

VM-AR-AC-SB-VB-SCW
T-VM-AR-BKB-CC-TF

ACCCTF
VM-AR-AC-BSB-BKB-CC-SCF-FB6-TF-SCW-WR
VMIMARAC
HARTBIL
ACSW-INSCW
IM-AR-ACBSBBKBFBILTF
VMAR
VM-AR-ACBKB-SW-TF-SCW
VMAC
ACBSB-BKB-SCFFBII-WR
IM-AC-GF-SB-TN
VMIM-AR-AC
TIMBKB-CC

VM-SB-SW-VB

VMBSB-SW-TN-SCW
HAM-AR-AC-BKB

ACCCSW-TE-SCW

Q000000000000 O0OCO

Wilma Slaghoople HVM-ARAC

tappstercom

Home = School

Home Phone |homenumber
School Phone |schoolnumber
School FAX |fax number
EMail Address |ClarkKentEmail

Login User 1D |userid

Authentication |password|

A

ly

EditStudent ] [__AddNew Student | [ Delete Student_|

The codes under the paiitipation column are used to identify the categories of participation for each

student.

Transfer Studenfl
Home School Studd- H
Vocal Music VM
Instrumental MusiclM
Art- AR

Academiec AC

Basebal BSB
BasketbaH BKB

Cross CountryCC

Football FB11 or FB6
Golf- GF

Soccer SCF and SCW
Softball SB
Swimming SW
Tennis TN

Track and FieldTF
Volleyball- VB
Wrestling WR

TO DELETE A STUDENT - Only delete students who are no longer in attendance at your school.
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Select the Dot next to the Student Name. Then Press the Delete Button at the Bottom of the screen.
Oncea student is deleted, the information can not be retrieved.

To ADD New Student-CLICK ADD NEW STUDENT at the bottom of the page.

TO EDIT a Studentd CLICK On the Student Name or select the dot next to the name and press EDIT
STUDENT at the bottom of the page.

The information on this padgéig 11)is used to genate the EligibilityForms
It is important to make sure all data is accurate.

A) Make sure names are spelled correctly with correct capitalization.

B) Select GendeOnce you choose the gender of the student, the participation categories will change
dependanhon your selection.

C)Enter the Studentdés Birth Dat %gradeGdata of enrolinent this ,
year.

D) Check the appropriate boxes for Transfer Student, Home School Student, and Rules Ack. received.

E) Highlight the boxes of grticipation categories by clicking on thelhe ParticipatiorCategories chosen
will decidetheEligibility forms the studerit same will appear.

F) Select Guardian Typ@arent, Legal Guardian, Aunt/Uncle, Brother/Sister, Grandparent) for who the
studentives with.

G) Fill out the address.

H) Check the box for High School of*§rade.

I) Press SAVE.

@appster.com Losn Contsi Lages [
Test School 2008-2009
Home > Students =
Roz Doyle
Student Parent or Court-appointed Guardian
*First Name ‘Fralser Guardian Type Parent ~| F
A “Last Hame ‘Crane Hame |Martin Crane
Sex & Male O Female Address 1 [1901 Elliot Bay Tower
B Birth Date [04/12/1904 | [EEI Address 2 | G
Grade Level | Ninth Grade v City |Seatt\e
Date of first ?nmllment 08/08/2008 = State | Texas ~]
in Grade 9
Date of enrollment 08/08/2008 =N Zip |77777

this year

Transfer Student? []

D Home school Student? []

Is Rules Acknowledgment on File? []

Country | United States v

Student Participation Student Eligibility
Vocal Music Basketball - Boys Saccer - Winter - Boys 8th Grade [J
Instrumental Music Cross Country Track - Boys|  Swimming - Boys High School H
Art Football - 11 Man - Boys Tennis - Boys
Academics Football - 6§ Man -Boys || Track and Field - Boys
E Sports Golf - Boys Wrestling - Boys

Baseball - Boys Soccer - Fall - Boys

|
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ENTRIES PAGE (Fig. 12)

rMGﬂd—'Faoabodc'—ﬁaﬂ.“ XIDmppster‘com » Weg ,T’F
&« C % hitp:/ v tappster.com > OG- F-

m t Login Contact Logout i
ppsiercom st Sehat ] o150

Home > Entries

Test School 2008-2009 .
Participation Art (Flg . 12)

Status Active Inactive

Click ART to see art entriesFig 13)default will ShowACTIVE Entries, you can also vielACTIVE entries

by clicking the INACTIVE button, or both if both buttons are graictive entries will be added to the meatghe
deadlinedate. Inactive entries will not be added to the me&appster will not allow more than the appropriate
number of active entries to be enteredyolfi are unsure about a few entries, but want to go ahead and enter the
data, you can mark them inactive until you are sure.

1] Grai - Facebook ~willam... % [ taposter.com » =)
<« C ¢ hitp://www.tappster.com » G- F-
tappstercom losn Contt Logo
[ Test School [3] 2008-2009
Home > Entries
Test School 2008-2009 i

Participation Art
Status Active Inactive

53 entries were found - 7o select an entry, dlick on the ‘Entry Description’ link

Entry Description Type
@ Eraiser Crane/asdf/asdf 1 - Drawing Graphite
() FEraiser Crane/SD/asdf 1 - Drawing Graphite

(O Ered Flintstone/asdf/asdf 1 - Drawing Graphite
() Ered Flintstone/asdf/asdf 1 - Drawing Graphite

) Ereddie Crane/asdf/asdf 1 - Drawing Graphite |
() Jane Jetson/asdf/dasfa 1 - Drawing Graphite 1
(O Jean Grey/asdfas/dfasdf 1 - Drawing Graphite
() lean Grey/asdfasdf/asdfasdf 1 - Drawing Graphite
¢ Spider Man/sdfd/asdf 1 - Drawing Graphite

() Alejandro de la Vega/asdf/asdf 2 - Drawing Monochromatic
() Alejandro de la Vega/asdf/asdf 2 - Drawing Monochromatic

() Elena de la Vega/asdf/asdf 2 - Drawing Monochromatic
() Elena de |a Vega/asdf/dfasfd 2 - Drawing Monochromatic

() Eraiser Crane/asdf/asdf 2 - Drawing Monochromatic

() Fraiser Crane/asdf/asdf 2 - Drawing Monochromatic L |
() Eraiser Crane/asdf/asdf 2 - Drawing Monochromatic

() Ered Flintstone/asdf/asdf 2 - Drawing Monochromatic

() Ereddie Crane/asdf/asdf 2 - Drawing Monochromatic

() Ereddie Crane/sdf/asdf 2 - Drawing Monochromatic

() FEraiser Crane/asdf/asdf 3 - Drawing Ink

() Niles Crane/zxov/zxoy 3 - Drawing Ink

() Elena de la Vega/asdf/asdf 4 - Drawing Color
() Elena de la Vega/asdf/asdf 4 - Drawing Color

() FEred Flintstone/asdf/asdf 5 - Graphic Design
() Niles Crane/asdf/asdf 6 - Computer Generated Design
() Niles Crane/asdf/asdf 6 - Computer Generated Design
() Ered Flintstone/asdf/asdf 7 - Applied Design
() Ered Flintstone/asdf/asdf 8 - Painting Transparent
(O Niles Crane/sdf/asdfsdf 9 - Painting Opaque H
#™ Clama Aa la Waaalzendflandf 10 - Mliend Rdadia 20 (Flg 13) M
Search Add New Entry| [Edit Entry
Todd McFarlans 8 Copyright 2002-2009, Branson Software, Inc., All Rights Reserved e

| TAPPSTEROS instruct. ..
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TO ADD A NEW ENTRY
Click 6Add New Entry6 at the bottom
Fill out all the required informatio n for each new entry. If you are not sure about the title at first, you still need
to type somethingn the blank or even press the space bar. You will need to go back and make sure it is enter:
correctly before the deadline or before you print formslabels.
Click SAVE at the bottom.

TO EDIT A NEW ENTRY - Change title, media, student, or status (active or inactive)

Click on the entry you want to edit.

Change any information you need to change or update.

ALL CHANGES MUST BE MADE BEFORE THE DEADLINE TO ENTER THE MEET. YOU MAY
NOT MAKE ANY CHANGES AFTER THE DEADLINE.

Click SAVE at the bottom of the page.
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FORMS PAGE  (Fig. 14)

To Access Eligibility Forms BEFORE YOU CAN SE ELIGIBILITY FORMS, you must complete the
STUDENT LINK INSTRUCTIONS

Click on Eligibility - Participation categories will show if there are students selected for those categories
Click the category of participationfor theEligibility Form you need You may choose multiple categories. They
will print separately.

Click Show Reportat the bottom of the screen.




