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Monthly To Do Check List
July:

1. Reserve buses for the State Academic/Speech Meet and put the State Meet on the School Master
Calendar.

September:

2. Plan to attend a meeting with all schools in your district. If you have not heard from your district
coordinator by the end of September, contact them about setting up a planning meeting.

3. Order practice materials for the academic events. Some suggested places for ordering materials are:
UlLtexas.org, Champcraft.com, Aswenterprises.com, AMT Testing Services, Hexco

October:

4. Attend the district planning meeting, prepared to sign up school personnel for proctoring/grading and/or
judging speech events at the district meet.

5. Reserve buses for the District Academic/Speech Meet and put the Meet on the School Master Calendar.
6. Reserve hotel rooms for the district and state meets (if necessary).
7. Complete the Scope training and Certification Test on TAPPS.net.
January:
8. Mail Newspaper and Yearbook to district judge, if necessary.

9. Meet with school sponsors of all academic/speech events to compile a complete list of participating
students.

10. Obtain a Student Acknowledgment of Rules form for each participating student. (See pages 5-6)

11. Obtain a Fine Arts Professional Acknowledgement of Rules form from each academic/speech event
sponsor. (See page 7)

12. Send Speech documentation to the district speech coordinator. (See pages 8 —9)
13. Enter all students in the district meet on tappster.com (See pages 10 — 11)

14. Have a meeting with all participating students to give them information regarding the district and state
meets.

February:
15. Make any changes to participating students on tappster.com before the district deadline. (See page 12)

16. Send reminders to students/parents and faculty chaperones about the district meet.
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17. Attend the district meet.

18. Sign up to bring proctor/graders and/or speech judges to the state meet.

19. Contact the state meet hotel with more exact room numbers and a rooming list.
March:

20. Have a student meeting with all state qualifiers to give them more specific information regarding the
state meet.

21. If any of your state qualifying students cannot attend the state meet, notify the district coordinator
before the state meet deadline.

April:

22. Attend the state meet, with all state qualifiers and proctor/graders and speech judges.
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Texas Association of Private and Parochial Schools
STUDENT ACKNOWLEDNGMENT OF RULES

Studart Namae: |

Caita of Birth: | Cumant Grada:

TAFFE Schonl |

This form must ba signed by both tha students and parent'guard@n and bs on ks 3t the TAPPS member school prior o the
studant participating in any Inter-scholastic contast.

Arcording bo tha noles sutlined in tha TAPFS Constitution amd EyF-Lawes, by Infial of tha following, we attext that tho aboen
raimsd Sudent:

el Fami
| im0 e hed 19m5uf:gi|:1:ttn5nptmﬂu1unﬂ'ﬂmﬂﬂuj'ru‘.

| e ot graduabed feom high school.
| cid rotenroll In the MINTH GRADE mors than & yaars 290, nor TENTH GRADE morm than theea years 290
| s @ full time day student taiking at kast four core coursss on the campus of tha TAPPS mamisar school
| e not raprasantad 3 college In a contest

arm ot in viciation of tha TAPPS Awands Ruks

. & In complance with B TAPPS acadamilc allgibiliy rulas = praanisd In tha TAPFS Consthiution, By-Laws,
and Coamimst noke.

— = & INing with Bheir parents, athending an approved TAPPS Ecarding Schook, o has bean recoived approval o
participata in TAPFS Exira-Cumicular activities whils Iving with a guardian as outiined in tha TARPPS By-Laws.

Please check each of the Fine Art contests in which the student may compste.

Acadkamilc { Spaech

| At

| Irs T ial Music

| Vol Ml
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Ehodant Mairme-

Faremi
| heeoby give: my conzent Tor tha sbowe roimed shedant f0 oom pata In TAPFS Sppeossd contets snd trovol
| with the director or other represaentathen of B sohool on any trps. Meltfar TARPS noe Bhe mamber schood
a5sUMmeEs 3y responsdblity In s of acddont or infuny.

. I harabry agros io ba responsbie for the 53t retum of all squipment cwned by tha school and lsseed bo tha
above namad shudant

H, I the Judgrmant of any roprsontstives of tha school, the abowe namad shudent needs Immediabs G and
tramtmiant a5 3 rasult of injury or iliness, | do hereby request, authorzs, and consent bo Sach Care and
tramtmiant 2= may be given 10 sakd shudent by any physician, trainer, nurss, hospital or school representative;
ard 40 heraby agma bo Indomify and sIve harmioss TAFFS, TAPPS Stafl, TAPPS Exacutive Board, TAPPS

tha schoaod and any school represontative from any claim by any parson whomsoaver on
account of such cane and trsatment of sid student.

. labiest that my sonddaughion will abido by 2ll TAPFS Rukes = prosanind In o TAPPS Comstitution, By-Laws
and Conbast Bl

— I'undarstand that if my son/daeghbor B mod In complisncs with B TAPPS Coretibelion, By-Lawe amd Conted
Fules that tha ahg iy of my sonddaughter and tha ams involved may ba subjiect to srctions and panalty.

. lundersiand trat the executive maragemant, ool amd firal seiionty of this assoction [TAPFS) rests with
tha TAFFS Exeoutive Eognd.

Wa hereby oriberd thot the irlormat ion prasenged 20 thin Brm @ eoreest a0 indicrbes by the migdkal poe et bedbcle sa<h Ham.

Shadant Sigrature | Dhaks
Parant Signatura | Diata
Paranit Nama |

Parem Addrass:

OHE MOT SEND THIS FORM TO THE TAPPS OFFICE OR DISTRICT PFRESIDENT UNLESS REQIUIESTED.
MUET BE EEFT 0N FILE AT THE MEBER SCHOOL.
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Texas Assoclation of Private and Parochlal Schools

P. 0. Box 1030
Salado, Taxas TE5T

Fine Arts Prefessional Achneowledoement of Rules

Oy ' 5|:h-|:|n|:|||
| am in changa of studants who il COmpat In Hhe fodcwing activitios: |

[ 1wl sz tamiltar with the TARPS wob sha feww. tapps.net) and will check the ste fon updates and NewsBriefs.
I Fave resd and am famdliarn Wit o TAFPS Constitution, By-Laws and Comast Rulas s they appiy bo tha acthitios | sponsc.
| willl re=d, unclarsiznd and foliow tha Eligiblity Rules == outlined i tha TRPFS Consiftution and By Lawe.

|'will endiarstand the nukes that goven the TAPPE competitions and will sssk clartfiction W recesssesy from the ClassBction
Director, Activity Commition, Sialo Diescton or tha TAPPS office priorn fo compatition

| vl comipiate 3nd subimit 2l necessary Infemizbion In aoooidanos with tha doadlings: sot forth on Bha TAFPS Calendar.
I'will Insurs that our school will subemit 21l neoessary parsonmsd 21 B District MResglonal and S5 kevels of compsstition

it b= my Inteniicn to compty wth sl of the provisions of the TAPPS Consfiietion, Sy-Lows and Coniest fuks. Further, intha

awant of an offclal ruies changa, O an official Interpeetation, | undersiand | will be responsisia for sbiding by said ks aftor
ofMcial notiication of the changa o intarpeatation

It by Irvinhon to describe ho my shudents 2l spoilcbie proviskons. of tha TAFPS Consifution, Ey-Lows amd Condes! Ruwkes
within 2 TAPPS activity of winkch | am in dhame. I | domeot undesstand 3 prosision of the TARPS Donstfutios, By-Lows and
Conles! Awes, | shall seok 2 writion clarfication. 3 shadont, parant, o any othss parson equests mone than 3 desoription of

=t TAPFS Constfution, Br-Lows and Contest Ruker, | will roloe Beam bomy suparintendont of deskqned, o B TAFPS S3iT for
cpinicns and eplanzbons, and to tha TARFS Exesosthee Board for offical Interpratations.

Iam giving this profestionsl scknowiladgment to cooowiados tha sbove-statad facts nd the professiongl reponsibiliy |
framty aocapt with reepact f0 my actions of omibsions In actvitics of TRPFS, and 10 Esum my studants, e paronts of my
shadants, my school, and TAPFS ofcers
a | s awsrs Of Breose aciiors and omislors that constihnie volabons of the TARFS Constibtion, Br-Lows and'
Covviiesf Sukes;
[+ | & awars of B ranges of posdbls penaities that may ba Impoesd following a wiclabon: and
[ | 2 e Of e parsons sgeirst whom TAPFS may Impes panalties.

| 1 scimowiedge that | Fave watched tha TAPFS S00FE progam for e aciivitks listed sbove.
| lackrowisdga trat | am making s meom seement o D fled with my Hood Administrator.

- |acknowldga my undarstanding of tha panafics (it may b 3sessed against ma shauid | fal b comply with the
prostsions of tha TAPPS Constibution, By -Laws and Contost Bulos.

This Profess iomal Acknowisdgement |5 mada salaly fior Bha punposa set Torth heesin amd doss. ol wailve any rightt nor
I oot sny admision.

Sponsor Sigraturs

Administralor Sgnabore

This Tonm must bs signe-d amnually and kept on 8 2k tha TAFFS memiber school.
it will b mads avaliabi at Se disoretion and reguest of the TAFPS offics.

[_Print Form_ |
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Speech Documentation Information

The District coordinator or assigned Speech coordinator for the district is responsible for collecting
all speech documentation, reviewing the documentation, and working with the district schools to
ensure that all pieces are appropriate and follow the TAPPS speech policies as stated in the TAPPS
academic rules. The following documentation should be sent to the District Speech coordinator:

Proof that the material is printed and published must be made available to the Meet Director on the appropriate
form for all contestants prior to competition for Solo, Duet, Prose and Poetry. Violation of this rule will result in
disqualification.

1. Documentation must include:

a. At least two of the following: title page, table of contents, index, and/or copyright.
b. A full cutting of the manuscript to be performed must be submitted.
c. Internet sources are not acceptable.

Examples of acceptable documentation include the original published source or a photocopy of the
Library of Congress cataloging information. If an on-line data service is used for oratory or persuasive
speaking research, the URL information must be included on the printed page. All internet sources used
for persuasive speaking must be printed out, computers are not allowed for use in the research room.

2. Documentation must be photocopied and attached to the appropriate Speech Documentation Form.
This documentation should be provided to the District Meet Director prior to the District Meet.

3. The District Meet Director will forward documentation for the State Qualifiers and Alternates to the
State Speech Classification Coordinator.

4. The District Meet Director will forward the Speakers/Selection Annual Summary which lists each
school’s contestants, pieces, and authors to the State Speech Classification Coordinator.

5. The original source must be available at the district and state meet and shall be provided to the meet
director/speech coordinator upon request.

The Speech Documentation Form can be found on the TAPPS.net website by choosing Forms from the
tabs at the left, then scroll down to the Fine Arts — Academic list and choose Speech Certification and
Documentation. This form can be filled out on the computer, but must be printed and attached to
documentation for each piece. The next page contains a copy of this form.
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fi)

T B D

Please fill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your records.

Texas Association of Private and Parochial Schools

Speech Certification and Documentation Form

Contest Soks Acting J

Chssification A J District |2 J

Schonl Mame
S ponsar Mame
S ponsar E-tail

Spansar Cell Phone

Student hame

Tileof Szlection

Authoris

DOCUMENTATION
Part A:Student must sup ply a copy of at least iwoof the following:
Title Page Table of Contents Index Page Copyright

Part B:5tudent must supply a copy of the final cutting 1o be perdormed at competition.
| Acopyafthefinal cutting to be performed isatached

|certify that | hawe not used this |iterany selectio n 3t ny prior time in my four year high schoolcarser for TAP PScompetition.
| certify thatthis pieceand cutting arzin leepingwith the TAP PS contest rules.

| gartify that | understand the TAPFScontest rules and the circumstances that may kead to my disgualification.

Student Signature

Asthe cortestants supervisor, | werify that to the bestof my abilty that the above student bas not used this literiny szlection at any
prisrtimewithin his her fauryear high schoolcareer for TAPRS competition.

Icertfiy that this pizce and cutting are in keeping with the TAPPScontest rules.
| lcentify that lunderstand the TAPPS contest rules and thecircu metances that may lead 1o my disqualification.

Sponsar Signature

Plaase complee all sections of this form prior to printing.
Attach signed form w0 docy i fornard to district Speech G

&
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TAPPSTER for the School Coordinator

1. Entering Students into tappster.com and adding “Academics” to the Student Participation area.

a. From the home screen, select “Students” from the
options on the left.

€« C @ tappster.com/bransonsoft/default.asp

@] Home | Grace Com... @ Naviance Succeed Si... ﬂ SignIn | Docufide b, 4% Re

appstercom

Home

School

Students

Entries

Meets

Forms =

Sports Academic All-State

Sportts Standings
Gradebook >

b. To add “Academics” to the an existing student’s
participation list, choose “Edit Student” from the
bottom of the page, and then click on “Academics”
under the Student Participation area.

Last Name starts with

247 students were found
To select a student. click on the 'Student Name' link
Student Participation
@ Alexander, Sarah

5 Allen, Gena

= Ashbreck, Collin
“) Backer, Hannah
% Baker, Hannah

- Ballard, Drew

@ Bane, Whitney
(©) Barnes, Devin

@ Baron, Michelle
() Baron, Michelle
@ Barret, Bailey
() Bauman, Hannah
*) Bejeck, Jackson
“) Bentley, Rebekah
= Birmingham, Cole
- Black, Daniel

% Bowen, Michaela

= Raulan lach

p—
' Edﬁ Studenﬂ Edd New Si\.ldaﬂd Pelete Si\.ldaﬂd

c. To add a student, select “Add New Student” from
the bottom of the page. Fill out all of the student’s
personal information, then choose “Academics”
under the Student Participation area.

Last Name starts with

247 students were found
To select a student. click on the 'Student Name' fink
Student Participation
@ Alexander, Sarah

) Allen, Gena

7 Ashbreck, Collin
~) Backer, Hannah
= Baker, Hannah

- Ballard, Drew

=) Bane, Whitney
() Barnes, Devin

@ Baron, Michelle
() Baron, Michelle
@ Barret, Bailey

() Bauman, Hannah
@ Bejeck, Jackson
() Bentley, Rebekah
@ Birmingham, Cale
() Black, Daniel

@ Bowen, Michaela

= Raulan Inch

A
[Edit Student{[Add New Student| Pelete Student|
S —

Edwards, Kirby

Student Parent or Court-appointed
“First Name |Kirby Guardian Type | Parent [=]
*Last Name |Edwards Name | Kyle and Sandra Edwards
Sex ) Male @ remale Address 1 PO Box 792
Birth Date | 12/10/1994 = Address 2
Grade Level | Eleventh Grade [~ City |Chandler
Date of first enroliment
i ornda s 08/17/2009 | [ State | Tesas [+]
Date of enrolment 1,011 | (=] Zip | 75758
this year
Country | United States =
Student Participatj
Vocal Music Academics Basketball - Gils | Soccer- Winter-Boys| Swimming - Girls | Volleyball - Grls
Instrumental Mus: afl ross Country Track - Garls|| Soccer- Winter - Gils|  Tennis - Gals
Art Basketball - Boys Golf - Girls Softball -Girls | Track and Field - Girls

Student Eligibility

Foreign Student? []
Te Acknowladamant of Buloc an fila? [




2. Entering Students in the District Academic/Speech Meet.

a. From the home screen, select “Entries” from the
options on the left.

€« C' | @ tappster.com/bransonsoft/default.asp
@] Home | Grace Com... & Naviance Succeed Si... E] SignIn | Docufide b.. 4% Re

tappster.com

Home
School

Students

(Butiies )

Meets

Fomms >

Sports Academic All-State

Sports Standings
Gradebook =

b. Select the “Academics” tab from the top. All of
your current entries will show up below the
participation options.

c. To add a new entry, click the “Add New Entry” icon
at the bottom of the screen.

Tyler Grace Ct ity 2011-2012

Voeal Music Academics Golf-Boys | Swimming - Girls| Track and Field - Boys|
Participation Instrumental Music Cross Country Track-Boys|  Golf-Girls | Tennis - Boys | Track and Field - Girls
Art Cross Country Track - Girls| Swimming - Boys| Tennis - Girls

Status Active Inactive

One entry was found - 7o select an entry, click on the 'Entry Description’ fink
Entry Description Type Registered District Registered State
@ Justin Paul 8 - Calculator NO NO
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d. Select an entry type, and a list of students who
have been marked as participating in academics will
appear.

ACADEMICS: Add new entry
“Entry Type | Calculator

Status Active Inactive

Please choose one student

Paul, Justin Taylor, Brennan

e. Select a student for the event, and then click save.
You will have to go through this process for each
participant in each entry type.

f. When you have completed your entries, you can
check them by going back to the “Entries” screen.
You will note that it should say “NO” under both
“Registered District” and “Registered State”. This is
OK. They will not be registered in the district meet
until your district coordinator officially registers all
the participants. You may make changes to your
entries while the registered notice says “NO”. Once
the district coordinator officially registers the entries
you will no longer be able to make changes to your
entries without help from your district coordinator.



3. Making Changes to District Entries

4

a. Go to the “Entries” screen and choose “Academics”

b. Choose the student you would like to remove from
an event by selecting the circle to the left of the
student’s name and then choose “Edit Entry” from
the bottom of the page.

Tyler Grace C ity 2011-2012
Vocal Music Academics Golf -Boys Swimming - Girls Track and Field - Bays
Participation Instrumental Music Cross Country Track - Boys ~ Golf - Girls Tennis - Boys | Track and Field - Girls
Ant Cross Country Track - Girls| Swimming - Boys| Tennis - Girls

Status Active Inactive

One entry was found - To select an entry, click on the 'Entry Description' link
Entry Description Type gistered District istered State
@ Justin Paul 8 - Calculator NO NO

R

[Search] [Reset] [Add New Eneffl [Edit Entey{ )
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c. Choose the student that you would like to enter in
the event in the place of the current entry by clicking
on the student’s name. Then click Save at the bottom
of the page. Reminder: You will not be able to make
these changes after the District Coordinator has
officially registered the students for the district
meet!

ACADEMICS: Justin Paul

*“Entry Type | Calculator E

Status Active Inactive

Please choose one student

Paul, Justin Taylor, Bren@'l




